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busHec-wkona «UTM». Yae6Hbii nnaH [porpamMmsl AONONHUTENLHOIO MPOGECCHOHANLHOIO 06Pa30BaHMs
«Kagposoe Ae10npon3BoACTBO U KaApoBbIf yHeT. TpyAOBOE 3aKOHOAATENLCTBO. YPaBIEHNE MePCOHANOM»

B cootseTcTeum c Mpukasom MuHobpHaykn Poccum ot 01.07.2013 N 499 (pea. ot 15.11.2013)
"06 yTeepxaeHuy Mopsaka OpraHW3aumMm 1 oCyLecTBNEHNS 06pa3oBaTENLHON AEATENBHOCTH
no AOMNONHUTENbHBIM NPOdECCMOHANbHbIM NporpaMmam”
YTBEPXAIO
AvpexTop YOY ANO «BusHec-wkona «UTM»
W.B. JloKTUOHOBA
Llens: npodeccuoHansHas nepenoaroToBka cnywarenei B chepe ynpaeBneHus nepcoHanom.
Kareropus cnywarenei:
*  /lMua, UMellme cpeaHee npodeccuoHansHoe u (Unu) Boicliee o6pa3oBaHue;
e JMua, nonyvyawwme cpeaHee npodeccuoHanbHoe u (unu) Boiclwee obpasoBaHue.

Cpok 0cBOEHMA 0MNONHUTENBHON NPOdeccMoHanbHoM nporpammel - 255 yacos (3 - 4 Mecaua).
®opma o06yuyeHMs: 04YHO-3a04Hasn.
PexuM 3aHATHIA:

e BeuyepHue rpynnbi: 2/3 y4ebHbIX AHA B Heaento (NoHeAenbHUK, cpefa/noHeaenbHUK, cpeaa,
NATHULA/BTOPHUK, NATHUUA), 18:30 - 22:00.

e [lHeBHble rpynnbl: 2 y4ebHbIX AHA B HeAento: noHeaenbHuK, cpeaa (10:00 - 15:00).

¢ BeuyepHue 3aHaTUA (B 6yAHUI AeHb) U AHEBHblE (B BbIXOAHOW AEHb), 2 y4ebHbIX AHA B Heaenio:
BT (18:30 - 22:00), BC (11:00 - 15:15).

N¢ | HaumeHoBaHue paspenos Bcero B TOM uucne: ®OpMbI KOHTPONS,
n/n yacos KONUYECTBO Yacos

JNekuummn MpakTuye Camocros-
CKWe 3aHA- | TenbHas
™A pabora

Kypc «Kapposoe penonp M3auus ynpaBneHus)>»

1 [okyMeHTaunoHHaa opraHusauus ynpas- 2 0.75 1 YCTHbIN onpoc
nexusa (40OY) (KOHTPONb YCBOEHUA

3HaHui), 0.25

2 LWtaTtHoe pacnucanue. CTpykTypa 1 wrat- | 1 - 0.75 Bbinon- YCTHbIW onpoc
Has YUCNEHHOCTb NepcoHana HeHue (KOHTPOSIb YCBOEHUSA

NnUCbMeH- | 3HaHun), 0.25

3 Mpvem Ha paboTty. OdopmneHune u peru- 4 0.5 3.25 HOro Te- YCTHbI onpoc
CTpauus AOKYMEHTOB O npueMe Ha paboTy . | cToBoro (KOHTPONb YCBOEHUS

3apaHua: | 3HaHun), 0.25

4 Mepesoabl. ObopMneHne nepesoaos 3 0.5 2.25 ocopm- YCTHbI onpoc
neHue (KOHTPO/Ib YCBOEHUS

nakera 3HaHui), 0.25

5 Tpyaosas kHuxka. OpopmneHue u seae- 5 0.5 4,25 KaAapoBbIX | YcTHbIN onpoc
HUWE TPYAOBbIX KHUXEK paboTHUKOB AOKYMEH- | (KOHTPONb YCBOEHUS

i TOB'B 3HaHuin), 0.25

6 OTnycka. YYyeT oTnyckoB 4 1 2:75 KOHKPET- | YcTHeIN onpoc
HOW (KOHTPO/b YCBOEBHUS

npaKTn-= 3HaHui), 0.25

7 Oucumnnuna. 1 0.25 0.5 Heckon YCTHbIN 0Npoc

CUTYaUUn | (koHTponb yCBOEHUS
3HaHui), 0.25

8 Yyer paboyero BpeMeHu 1 pacyet onnatel | 5 i 3575 1 YCTHbIV onpoc
TpyAa (KOHTpONb yCBOEHUA

3HaHui), 0.25

9 CnyxebHas KOMaHAUPOBKa 1 0.25 0.5 YCTHBIN onpoc

(KOHTPO/Ib YCBOEHUSA
3HaHui), 0.25




busHec-wkona «UTM». Y4e6Hbl# rnaH MporpaMmel AOMOAHUTENLHOIO MPOGECCUOHANBLHOrO 06pa3oBaHNs

«Kaaposoe 4en10npon3BoACTBO 1 KaApPOBLIi yHeT. TpyA0BOE 3aKOHOAATENLCTBO. YPaBAEHNE NEPCOHANoM»

N2 HavMmeHoBaHue pasaenos Bcero B ToM uucne: DOpMbl KOHTPONS, KO-
n/n 4yacos NNYEeCTBO 4acos
Nekuun MpakTuue Camocrosa- |~
CKWe 3aHsA- | TenbHas
™A paborta
10 | Crax 3 1 1.75 Bbinon- YCTHbIV onpoc
HeHue (KOHTpPONb YCBOEHUA
7 nuceMeH- | 3Hanun), 0.25
11 | BOMHCKUI yyeT 1 0.5 0.25 HOro Te- YCTHbIM onpoc
CTOBOro (KOHTpONb yCBOEHUSA
3apanua: | 3HaHui), 0.25
12 | YBonbHeHMe paboTHUKOB 4 2 1.75 odopM- YCTHbIV onpoc
NeHune (KOHTpONb yCBOEHUA
nakerta 3HaHui), 0.25
13 | KoMnbloTepHble TEXHONOMUK B KaAPOBOM 1 1 - KaaposbIx | -
AenonpousBoacTee AOKYMEH-
TOB B
14 | CamocTosiTensbHas pabota (BHeayauTopHo) | 10 KOHKpeT-
HOW
npakTu-
Yeckoin
cuTyaummn
15 | 3a4yeT No UToram BbINONHEHUS MUCbMEHHO- | 5 5

ro TeCTOBOro 3aAaHus: oopMneHue nake-
Ta KaApoBbIX AOKYMEHTOB B KOHKPETHOM
npakTU4eckon cutyauum (2 BapuaHTa 3a-
AaHuin)

Kypc «lOpuanueckoe obecrneueHne ynpasneHusn nepcoHanom (Tpyaosoe npaso)>»

1 BeeaeHue. NpaBoBble OCHOBbI TPYAOBbIX 3 3 = =
OTHOLUEHUM
2 HopmaTueHo-MeToanYeckas 6asa kagpo- 1 1 = =
BOro AeN0NpOV3BOACTBA B OpraHusauuv
3 3awumTa AOKYMEHTOB U NepCOHaNbHbIX 1 0.75 - Beinon- YCTHbI onpoc (KOH-
AaHHbIX pabOTHUKOB OpraHu3auum HeHve TPONb YCBOEHUA
nucbMeH- | 3Haunit), 0.25
4 WHanBMAYyanbHble U KONNEKTUBHbIE COPbI Z 1 0.75 HOro YCTHbIW ONpoc (KOH-
TECTOBOrO | Tponb yCBOEHUS
3aaaHus 3HaHuin), 0.25
5 Mopsaok npuema rpaxaaH Ha paborTy. 3 2 0.75 (peweHue | ycrHeil onpoc (KOH-
TpyAaoBoit foroBop MiHNn- TPONb YCBOEHUA
KEncos, 3HaHui), 0.25
6 TpyAoBas KHuXKa. MopsSAOK 3anosHeHuUs, 2 1 0.75 OTBETHI YCTHbIN 0npoc (KOH-
XPaHEHUs 1 yyeTa TPYAOBbIX KHUXEK Ha KOH- TPONb YCBOEHUA
TPONbHBIE | 3nanmit), 0.25
7 M3MeHeHMs B TPYAOBbIX OTHOLIEHUSX 3 2 0.75 BOMPOCHl, | YcrHblii onpoc (KOH-
CBA3aH- TPO/ib YCBOEHUA
Hbl€ C 3HaHui), 0.25
8 MaTepuanbHas OTBETCTBEHHOCTb B Opra- 2 1.75 - NPUMEHE~ | yerypiii onpoc (KOH-
LT ey TPOnb yCBOEHUS!
TPYAOBO- | 3yanuit), 0.25
9 CnyxebHas KOMaHAMPOBKa 1 0.75 - O 3ako= YCTHbIW onpoc (KOH-
TES TPONb yCBOEHUS
TENbCTBA | 3anmit), 0.25
10 | Tpyaosas aucuunnunHa 2 1.75 = B YNPaB~  [yerypini onpoc (KOH-
Asany TPONb YCBOEHUS
nepcoHa- | 5auuit), 0.25
11 | Bpems Tpyaa u oTAbIXa 2 1.75 - f'OM) YCTHbIW 0npoc (KOH-

TPONb YCBOEHUSA
3HaHui), 0.25

Z
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«Kagposoe 4e10npon3BoACTBO U Kaaposbiii y4et. TpyAoBoe 3aKOHOAaTEeNbCTBO. Ynpaenexue nepcoHanom»

12 | Onnarta u HopMUpOBaHUe Tpyaa 2 175 - Bbinon- YCTHBI onpoc (KOH-
HeHue TPO/b YCBOEHUA
nuceMeH- | 3HaHui), 0.25

13 | Tpyaosoit cTax 1 0.75 - HOro YCTHbIW 0npoc (KOH-
TEeCTOBOro | TPO/b YCBOEHUSA
3ajaHus 3HaHui), 0.25

14 | CtpaxoBaHue 1 0.75 - (peweHue | YctHbi onpoc (KOH-
MUHKN- TPONb YCBOEHUA
Kencos, 3HaHui), 0.25

15 | O6yyeHune paboTHUKOB 1 0.75 - OTBETbI YCTHbI onpoc (KOH-
Ha KOH- TPOJib YCBOEHUA
TpOsibHbIE | 3HaHmiA), 0.25

16 | OxpaHa TpyAa Ha NpeanpusTUM 1 0.75 - BOMPOChbl, | YCTHbIM 0NpoC (KOH-
CBAi3aH- TPONb YCBOEHUSA
Hble C 3HaHuin), 0.25

17 | MNpoBeaeHune aTrectaummn/ OLEHKU Nepco- 2 1.75 - NPUMEHE- | yerHbii onpoc (KOH-

Hana HueM TPO/Nib YCBOEHUS

TPYAOBO- | 34anui), 0.25

18 | MNopsiAaoK yBONbHEHUS PabOTHUKOB 5 4 0.75 0 3aKO- | YerHbI ONpoc (KOH-
Hoha- TPOSib YCBOEHUS
TeNbCTBa | 3yanmn), 0.25

19 | CamocTosTensHas pa6oTa (BHeayaMTOPHO) 15 - ﬁg’H"Mp:B' -
nepcoHa-
NOoM)

20 | 3ayeT no pesynbTaTaM BbINOJIHEHUA NMUCh- 5 5

MEHHOro TeCToBOro 3aaaHus (peleHune
MUHU-KeWCOB, OTBETbI HA KOHTPONbHbIE
BOMPOCbI, CBA3@HHbIE C NPUMEHEHWUEM TPy~
AOBOro 3aKOHOAATENbCTBA B YNpaBneHum
nepcoHanom)

«OCHOBHbIE NOHA

1 TUS MeHeaXMeHTa. Bee- 10 575 YCTHbIW onpoc
AeHune B TeMy «YnpaeneHue nepcoHanom» (KOHTpPONb YCBOEHUS

3HaHuin), 0.25

2 «ApanTauus nepcoHana. Ycnosus ans 3 1.75 1 Bbinon- YCTHbI Onpoc
ycnewHoi aganTauums. HEHUE (KOHTPO/b YCBOEHUS

NpaKkTi- | 3uanui), 0.25

3 «O6yyeHne n nosbilWweHne Keanudukauum 5 375 1 ::::::ﬁ YCTHbIN 0NpoC
nepcoHana. Koro, 4eMy 1 kak obyyarb?» no npo- (KOHTQonb yCBOEHUA

P 3HaHwuin), 0.25

4 «MoTuBauus nepcoHana». 10 7:25 2.5 Kypca, YCTHbIN Onpoc
pa6ota ¢ | (KOHTPO/b yCBOEHMS

. nuTepa- 3HaHui), 0.25

5 «YnpaBneH4yeckas KOMNETeHTHOCTb: CTunum 2 0.75 1.5 Typoii no | YCTHbI onpoc
pykosoacTBa. KOHGAUKTbI» ynpaene- | (KOHTpOnb yCBOEHUS

HWIO nep- | 3HaHwit), 0.25

6 «KopnopaTusHas KynbTypa. Kak poxaa- 2.5 2.25 - COHanoM, | YCTHbI onpoc
totca HR-6peHAabl» Martepua- | (KOHTpPONb YCBOEHUS

namu 3HaHuin), 0.25

7 «OueHka nepcoHana. Cucrema u mogenu 5 4.75 = y4ebHOro | YcrHbliit onpoc
OLEHKK nepcoHana B opraHusauum» noco6us (KOHTpONb yCBOEHUA

3HaHuin), 0.25

8 «CoBpeMeHHas cnyx6a ynpasneHus 2 1.75 = YCTHBbI onpoc
nepcoHanom» (KOHTPONb YCBOEHUS

3HaHuin), 0.25

9 «[lonXHOCTb «MeHeaXep No NepcoHany». 5 2.25 2.5 YCTHbIV onpoc

MpodeccnoHanbHblil HR-MeHeaxep»

{koHTpOnb ycBOEHMS
3HaHuin), 0.25
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CeMuHap-npakTukym «Moabop nepcoHana: 30 9.75 20 YCTHbI onpoc
10 | TexHonorus. MpodeccuoHanbHbI Noaxoa» 2 (KOHTpO/Nb YCBOEHUS
3HaHuu), 0.25
11 CamocrosTenbHas pabota (BHeayaUTOpPHO) 25
12 UTorosas aTtrectaums no kypcy «Kaapo- 5

Bblii MEHEADKMEHT: TexHoNorum ynpasne-
HUA NepCOHANOM OpraHu3auumu»: 3a4eT no
pesynbTaTtaM YCTHbIX OTBETOB Ha KOH-
TPOJibHbIE BOMPOCHI MO Nporpamme

Konnsmmmomnmmmmm, e

5ypg;&(anpogt;m yyer B «;(:1»3apnna'ra n | 24 - 10 10 BEO e e Tecros
HIRIBNICHUE L EDCORANON O BOro 3apanus, 0.5

Kypc ¢ aneMeHTaMu TpeHWHra aAns Hauu- 16 3 4 8 MpeseHTauua pe-
Hawux pykosoauTenein «CtaHb MeHe- 3yNbTaToB peleHns
Axepom!» KencoB

(B MUHU-Tpynnax), 1

WUTorosas atrecrauus no nporpamMme Ao- 5
NONHWUTENBHOro NPodeccUoHanbHOro 06-
pasoBaHus (npodeccmoHanbHas nepenoa-
rotoeka) «Kaaposoe A4enonpousBoACTBO U
Kaaposbli yyeT. TpyaoBOe 3aKOHOAATE Nb-
CTBO. YNpaB/neHne nepcoHanoM»: 3ayeT rno
pe3ynbTaTaMm BbINONHEHUSI MUCbMEHHOMO
KOHTPOJIbHOMO 3aAaHus (peleHue Kein-
coB).

WUroro: | 255 84.5 73 68 29.5

AokyMmeHT 06 o6pasoBaHum: Iunnom o npodeccuoHanbHoi nepenoaroToske (¢ MpUNoXxeHWeM) no nporpaMme
AOMONHUTENBHOTO NpodeccuoHanbHoro obpasoBanus «Kaaposoe A4eNONPoOU3BOACTBO M KaApoBbIi yueT. Tpyaosoe
3aKOHOAATeNbLCTBO. YNpasneHue nepcoHanom», B o6beme 255 yacos.

B [lunnome o npodeccmoHansHoN NepenoaroToBke ykasblBaeTcs yyebHoe 3aBeaeHue, CBEAEHUsI O CPOKe 0byueHus
B YOY AINO «BusHec-wkona «MTM», 06béM nporpaMmbl (KOMUECTBO l4acons), CBEAEHUs O NIULLEH3UN, perncTpaum-
OHHbIV N2 1 AaTa OKOHYAHUA 06yyeHUs.
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